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For your application to be considered complete, all items must be included in your application package, which must be postmarked no later than the deadline date under which you are applying (see the Application Calendar for your category or discipline).  Applications that are determined to be incomplete will be returned.  Please complete the checklist below to make sure that all required material has been included in your application package.  This is solely for your own use.  This checklist does NOT need to be included in your application package.

 FORMCHECKBOX 

1.
Self-addressed postcard. 

 FORMCHECKBOX 

2.
Internal Revenue Service letter that reflects the applicant’s current 501(c)(3) status and legal organization name, or the official document that identifies the applicant as a unit of state or local government, or as a federally recognized tribal community or tribe (two copies). 

 FORMCHECKBOX 

Local arts agencies applying for subgranting projects also must include a copy of the city/county ordinance, resolution, charter, or contract that assigns them the authority to operate on their local government’s behalf (one copy). 

 FORMCHECKBOX 

For a lead applicant that applies on behalf of a consortium, submit documentation for your primary consortium partner (one copy).

 FORMCHECKBOX 

3.
The following Application Forms (one set with original signatures and two copies):

 FORMCHECKBOX 

Basic Information

 FORMCHECKBOX 

Organizational Background

 FORMCHECKBOX 

Organizational Activities

 FORMCHECKBOX 

Standard Review Grants Details of the Project

 FORMCHECKBOX 

Project Budget

 FORMCHECKBOX 

Financial Information 

 FORMCHECKBOX 

Organization & Project Profile

 FORMCHECKBOX 

4.
Biographies of the key project personnel (two copies).
 FORMCHECKBOX 

If your project involves highly technical professionals, resumes (two copies). 

 FORMCHECKBOX 

For a parent organization that applies on behalf of an eligible component, a list of key staff of the component unit, describing any overlaps in staffing with the parent organization (two copies).


 FORMCHECKBOX 

5.
A list of current board members (two copies). 

 FORMCHECKBOX 

For a parent organization that applies on behalf of an eligible component, a list of board/advisory group members for the component and for the parent organization (two copies).

 FORMCHECKBOX 

For a lead applicant that applies on behalf of a consortium, a list of current board members for your primary consortium partner (two copies).

 FORMCHECKBOX 

6.
If your application is for a consortium project, the Consortium Partner Information form for your one primary partner (two copies).

 FORMCHECKBOX 

7.
If you are applying to the Access to Artistic Excellence category, sample programs, brochures, calendars, catalogues, or other promotional material for the previous and current seasons (two copies).  

 FORMCHECKBOX 

For a parent organization that applies on behalf of an eligible component, brochures or other printed material that document the identity of the component as distinct from the parent organization (two copies).

 FORMCHECKBOX 

8.
If you are submitting work samples, the Work Sample Index (three copies). 

 FORMCHECKBOX 

9.
Special Requirements. The specific types of material, number of copies, etc., depend on the category under which you apply and the field/discipline of your project.



Send your application package to:

Application Processing, Room 815

Field or Discipline under which you are applying

Access to Artistic Excellence

OR

Learning in the Arts for Children and Youth

National Endowment for the Arts

1100 Pennsylvania Avenue, NW

Washington, DC  20506-0001

